Welcome To JCS
(Guidelines)

Goday s Loarners, Tomorrow s Loaders!

JCS community highly seeks creating a one family environment where all

students, staff members, and parents feel like one family.

Dear Parents,

We are so excited to begin a new school year with you and your children. You
will find essential information about important school routines and policies in
this letter. More detailed information is available in JCS Handbook, which is
posted on the school website www.Jcs.edu.sa

Please read the entire letter even if you are not new to JCS.

We look forward to a great school year. Please feel free to contact the school
if the need arises.

Jeddah Saudi Arabia +966-12-6061101 +966-565684400 Jcs@jcs.edu.sa


http://www.jcs.edu.sa/
mailto:Jcs@jcs.edu.sa

JCS Vision

Jeddah Campus School’s vision is to nurture children's development through a
hands-on interaction that encourages creativity, social development and a
learning process that will prepare the students succeed in the fast-growing world
by providing them with a constructive and stimulating environment where
children enjoy learning.

JCS Mission

Jeddah Campus aims to enable every student reach their highest potential through
a curriculum that meets an International standard of education; providing an
interactive program that develops a child’s mental, physical, and social skills
directed towards success.

Code of Ethics

e  Confidentiality and Privacy

e  Transparency

e Diversity and Differentiated Instruction

e  Culture of Collaboration

o Reflective Practices

. Professional Learning Communities (PLCs)

Accreditation pul il Eljqu

Ministry of Education

Jeddah Campus International School is licensed by the ministry of education as an
international school. Jeddah Campus International School has earned accreditation
by Cognia™, a nonprofit organization that provides quality assurance for schools,
school districts, and education service providers.

Curriculum

JCS curriculum is following the American Curriculum Framework. The curriculum is
built upon a commitment to the philosophy that learning is a continuous process,
and that the educational process should strive for the improvement of all
students. The American Curriculum develops the needs of all students.
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SCHOOL FACILITIES

The number of students differs from one class to another. All classes are
equipped with smartboards, whiteboards, bulletin boards, and LCD projectors.
Maintenance is carried out on aregular basis.

JCS facilities include:

e Outdoor and indoor playgrounds
e Canteen

e Library

e ArtRoom

e Computer Lab

e Science Lab

SCHOOL WEEK & DAY

Jeddah Campus follows a traditional school year. The school year is divided into
two terms. The school day begins at 8:00 a.m. for all students. The morning
assembly begins at 7:45 a.m. All students should attend the school morning

assembly.
SCHOOL DAY
GRADE Morning CLASSES DISMISSAL
Assembly BEGIN
KG1-3 7:45 a.m. 8:00 a.m. 1:00 p.m.
Elementary 7:45 a.m. 8:00 a.m. 2:00 p.m.
Arrival:

The school arrival time is 7:40 am. Morning assembly begins at 7:45 am.
Kindly note that there are no staff on duty before 7:30 am.

Dismissal:

KG dismissal time is 1:00 pm, and Elementary dismissal time is 2:00 pm. Kindly
note that there are no staff on duty after 2:30 pm. Students who stay after 2:30
must be enrolled in the After School Program.

Students will only leave the school with pick up cards that are provided to all
students at the beginning of the school year.
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Communication Guidelines & Reporting Methods

Jeddah Campus practices high communication skills with the parents and its
students. Apart from the formal report cards distributed during the year, the
school has a variety of methodsto report its student's performance and progress.

Communication Books (Agendas)
Phone calls/WhatsApp

Meetings

Memos

Email: Jcs@jcs.edu.sa

Classlight Emails

Weekly Plans

Visitors and Appointments

The school operates an "Open door Policy”. However, all visitors must report to
the guardhouse before entering the school. And then, the reception to sign in
book on the counter. This is for the safety of all students.

No visitor or parent will be allowed to enter a classroom during the school day
without being accompanied by a staff member. The school administrator
welcomes every opportunity to meet parents, but it is important that an
appointment be made first, stating the purpose of the meeting. The principal,
coordinator, counsellor, supervisor and teachers also need appointments to ease
their busy schedules.

Dress Code/Appearance

School uniforms are compulsory for all students which parents must supply. The
shoes must be black/navy. The uniform dress code requires students to come to
school clean, well groomed, and appropriately dressed for participation in the
educational process. Neatness, cleanliness/hygiene, modesty, safety, personal and
public health, and a certain formality are expected of students. Hair must be
neatly cut/pinned/plaited and combed. Nails must be kept clean and short.

PE Dress Code
Students are required to wear only the PE uniforms in PE classes and navy/black shoes.
Flip-flops, crocs, sandals and football shoes are not allowed.

Students must wear only the school uniform every day in the school unless
instructed.
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Attendance/ Absences/Late Arrivals/Early Dismissal:

Our belief is that regular attendance and punctuality are essential to the academic
success ofour students. Students are expected to arrive on time and attend classes
regularly.

Parents are required to communicate in writing with the school office regarding
any absence of their child including late arrival or early dismissal. Parents must
also coordinate with the school to collect the make —up work due to absences.

Health Concerns

The school employs a qualified specialist who is always available during school
hours. If astudent feels ill, the supervisor should be informed. The student will be
then sent to the school specialist. Should the matter be more than a minor one,
parents will be contacted immediately.

Students must stay at home if they suffer from sick symptoms, (fever - cough -
cold - sneezing - infectious diseases (eye viruses - lice). In the event of a student’s
absence, the school must be informed, and a medical report must be brought
when returning to school.

Parents should be aware that it is necessary for the school to reduce the risk
factors for students in the school with certain medical needs, in particular severe
allergies to certain foods. This will require your understanding and support, as we
continue to provide a safe school environment.

Please make sure we have an updated physical and immunization record on your
child. We also need to be aware of any medical conditions, allergies, or
medications that your child takes. If your child has specific restrictions or health
needs, please contact our school.
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Discipline
Here at Jeddah Campus, discipline and guidance centers around respect and
responsibility. Every child is expected to be a respectful, responsible member of

our group. This ranges from children cleaning up their own “mess” after lunch to
using manners and politeness when speaking to each other.

Only if the need arises a KG child will be put in a "Relaxing Chair" to encourage
self-control and responsibility. Elementary students will be following the
classroom behavior charts and according to these charts, teachers will inform
administration about students who do not follow the school rules and the
administration will decide to choose a consequence, for example avoiding the
student’s participation in a class activity.

Canteen

The school operates a complete catering service and can provide all
healthy and age- appropriate food and drinks necessary by way of
purchases at the school canteen.

However, all children have the option to bring a packed lunch to school or use the
canteen. If parents choose packed lunch, it should be nutritionally balanced. An
example of a good lunch box is: A piece of fruit, a sandwich, two boxed natural
fruit juices (not drinks), and maybe a pack of healthy biscuits.

(NO EGGS, CHOCOLATE, CHIPS, JUNK FOOD ARE ALLOWED TO BE BROUGHT TO
SCHOOL UNLESS INSTRUCTED).

Progress Reports

At the end of each quarter, a progress report is completed for all students and
distributed to parents. Furthermore, teachers may send aid reports to parents if a
student is experiencing difficulty in a specific area.

Textbooks

Student textbooks are provided during the first week of school. The class books
are kept in the classroom and sent home for the parents to review their child'’s
work. Homework books are sent home regularly.
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Extra-Curricular Activities

The school focuses on students’ well-being and interests as they play a
fundamental role in a child’s development process.

The school conducts regular activities throughout the school year to develop the
student's social skills. In addition, 2 field trips are organized for students’
recreation.

After School Program

JCS After-School Program allows children to balance learning and fun through a
variety of experiences. Our program includes fun physical activities so that
everyone goes home happy. Our areas of focus give children endless
opportunities to learn and grow.

After School Homework Program

This program is awesome because it helps our students finish homework each day,
keep their grades high, and it makes learning fun! The BEST part is that you will
not have to worry or stress about making sure your child’'s homework is finished
each day! Instead, you can havefamily time, cook dinner, and enjoy each other’s
company at the end of a busy day!

Transportation

A supervised bus service is provided to students who request it. Parents sign an
agreement and submit an official school form, a house map, and set payment
arrangements to avail this service for their children. The bus service payment
depends on whether a student will use it for one way or two ways, for the whole
school year or one term only. The bus service is only available for students who
have subscribed to the service.
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L CLASSLIGHT

Simply Smart Learning

At JCS, we have chosen CLASSLIGHT (One of the best E-learning platforms) to
facilitate learning, provide successful virtual classes and encourage peer
collaboration and teacher-parent communication. Students will receive their
CLASSLIGHT accounts through SMS at the beginning of the school year.

Partnerships
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JCS established an effective Community Partnership Program to improve the
learning process. As part of collaborating with the community, our school works
with some organizations to promote community services and teach our students
the importance of volunteering.
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